Confidential
Renewables Study Group – Meeting Minutes and Action Items
8 July 2005


Attended Meeting:

Alan Sweedler
David Rohy

Tom Bialek

Caroline Winn
Bob Resley

Kate Zeng

Dana Jackson
Ed Van Herick
Sean Tanaka

Rob Anderson
Scott Anders

Margarito Quintero

David Berokoff
Karen Dickman
Group Decisions:

· Tuesday, August 2nd is the release date for the Renewables Report. It will be conducted in a workshop format starting around 9am and running for about 3 hrs.  

· An additional meeting for the speakers at the workshop and those controlling the release needs to occur in the last week of July. To be sent out by Caroline.
· Each Author will update their chapters with the peer review comments by Thursday, July 14th and turn these into Karen Dickman directly. 
See Action items below for additional details.
Updated Schedule:
	July 8th – Friday
	Peer Reviewer’s Contacted
	Contact key Peer Reviewers who did not respond for additional input.
	All Authors

	July 14th – Thursday
	Report updated 
	All appropriate peer review comments incorporated
	All Authors/David Rohy

	July 14th – July 22nd
	Report Edited
	Copywriter work completed
	Caroline Winn/Karen Dickman

	July 25-July 28th
	Report Printed
	Full run for release
	Caroline Winn, Karen Dickman

	Last Week in July
	Meeting
	Speakers & Press Personnel
	Caroline Winn

	August 2nd 
	Roll-out and Workshop
	½ Day event for press and workshop to release results
	Team


Action Items:
August 2nd Release (Caroline Winn):
1. All Authors to send a list of suggested attendees to Caroline Winn.


2. Create a letter/Invite that can be send out to attendees.




3. Locate a Hotel Room large enough to accommodate all invites. 


4. Wall Graphics created for release.
 Report Editing (Karen Dickman): 
1. Glossary added to the report by technical editor. 


David Rohy
2. Each Author to fill out a “Bio” and send to Karen Dickman.

All Authors

3. Each Author to send all Excel Tables to Karen for graphic editing.
All Authors
4. Each Author to make a contribution and acknowledgment lists. Send to Karen. 

5. Ed Van Herick to send Karen a copy of the press release and highlight page for posting on the web.








Ed Van Herick

6. Each Author to DOWNLOAD the chapters from the website, modify and update with the Peer Review comments and send to Karen as the FINAL report.



All Authors
7. Each Author to review Alan Sweedler’s sidebar recommendations for the report and either add or delete any within their applicable chapter.


All Authors

Peer-Review:
8. Chase up key Peer Reviewers to give them a chance to respond on Monday with any additional comments.
Scott Anders

Exec Summary:

9. Edit large graphic in the Intro to reflect requested changes. 
 
Dana H Jackson
10.  Modify ES to reflect Peer Review changes.



 Bob Resley

Wind:
11. Contact key Peer Reviewers, asking for additional comments by Monday, 11th.

12. Modify the Wind Chapter to reflect Peer Review comments.


Biomass/Biogas/Small Hydro:
13.  Modify Chapter to reflect Peer Review Comments.

Kate Zeng


Solar:
14.  Update figures and re-write the Commercial PV Section to reflect Peer Review changes.








Scott Anders

15. Make all suggested changes to PV chapter


Tom Bialek
Dana H Jackson
